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CHI EF OF SPECI AL SERVI CES

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This <class enconpasses a responsible admnistrative and
supervisory position, the primary duties of which are
supervi sing the Special Services Division which is responsible
for maintaining an inventory of fire equi pnent and supplies and
providing repairs for departnental vehicles, equipnent, and

bui | di ngs. Coordinates the activities of the mechanic shop,
supply room and the naintenance shop and Specialized Fire
Equi pnent Techni ci an. The Chief of Special Services works

i ndependently wunder the general direction of the Chief of
Operati ons and exercises supervision over subordinate officers
assigned to the various positions. The enployee of this class
reports directly to and has work reviewed by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned, neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops specifications needed for the purchase of any mgjor
equi pmrent by form ng a comm ttee of know edgeabl e persons; hol ds
pre-bid conferences with manufacturers to obtain information on
each product; reviews returned sealed bids and nakes the
deci sion as to what conpany to purchase the equi pnent.

Provides for and supervises the preparation of departnmenta
records and reports relating to maintenance and inventory of
Baton Rouge Fire Departnents stations, fire apparatuses,
vehi cl es, equi pnent, supplies, or other records as required.

Di rects and supervi ses the work of subordi nates naki ng sure that
repairs and supply requests are conpleted in a tinmly nmanner.
Aut hori zes the sending of reserve equipnent to cover all
requi red out-of-service equi pment and the notification of such
to all required line officers of the substitutions. Approves
requi sitions and sends to the Fire Supply Oficer. Checks all
maj or new equi pnent against purchase orders. Del egat es
authority to subordinates for the nmore effective operation of
t he departnent.

Responds to fire alarnms and watches fire ground operations in
order to take notes on the use of equipnent and to be avail abl e
if there is a need for any additional supplies or equipnent.

Acts as a |iaison between Baton Rouge Fire Departnent and al

pari sh vol unteer departnents. Assists volunteer departnents to
wite requisitions or draw up specifications for new fire
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fighting equi pnent.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents |listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must possess a valid driver’s license.

Before pronotion, nust pass a nmedical exam nation designed to
show good health and the physical abilities necessary to perform
the duties of the position.

Must be a regul ar and pernmanent enpl oyee i n good standing in the
cl ass of Assistant Chief of Special Services.
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